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ADOPTION PROCEDURES

PARENTS IN PARTNERSHIP ADOPTION PLAN

The following items constitute the initial application materials. Item number 1 and 2 should be completed and returned to us with your Application Fee and you should begin working on items 4, 5, and 6 as soon as possible so that we can begin showing your profile when your Home Study is done and your Agency Fee is in.

1. Adoption Application.

2.
Financial Information.

3. 
Application Fee of $400.00 (non-refundable).

The following items (item 4, 5 and 6) can be completed any time before your Home Study, but give us plenty of time to review one color copy before your Home Study is completed as we may have suggestions or revisions for you to consider before submitting 10 color copies.

4.
De-Identified Adoptive Parent Profile. 

Must be typewritten.(4 pages - enclosed) 

5. 
"Dear Birthparent Parent" Letter.

(See "Creating Your Profile") Must be typewritten.

6.   
One color copy of your Photo Portfolio. 
(See: "Creating Your Profile". Please retain your originals. This copy will be reviewed and suggestions for changes may be made before we request 10 copies.) Text must be typewritten.


Upon our receipt of the above initial application materials (items 1, 2 and 3), your Adoption Application file will be opened. Our Director of Social Services will thoroughly review your initial application materials. If we find that you meet our criteria for acceptance and if space is currently open in our adoption program, you will receive a Letter of Initial Acceptance informing you that we have accepted your initial application materials. A place in our program , will be reserved for you..  (If you do not meet our criteria for acceptance, or if space is currently not open in our program, you will be informed of such.)

Our Letter of Acceptance will ask you to submit to us the following item. 

7.
Financial Agreement 
(7 pages - enclosed)

Once you receive our Letter of Initial Acceptance, you should begin completing and returning to us the following items as soon as possible. All of these items are required in order to complete your file. Under NO circumstances will a child be placed with you until your file is complete.

Your homestudy (item 8 below) should be given your immediate attention. As soon as we receive your homestudy, our Director of Social Services will thoroughly review it. Upon our approval of your homestudy, you will receive a Letter of Final Acceptance which changes your status from adoptive applicants to "Parents-In-Waiting ." ( Items 7 and 8 above must also have been received.) 

CONGRATULATIONS !!!!!

8.
Homestudy. (instructions enclosed)

9.
When your homestudy is complete, $13,000.00 of the total non-refundable Agency Services Fee of $19,600.00 is due. (The non-refundable balance of $6,600.00 is payable at the time you accept a case.)
10.
Receipt for Placement Agreement. (1 page - enclosed)

11.  
Corporal Punishment Statement. (1 page - enclosed)

12.
Conviction Statement. (2 pages - enclosed - one to be completed by the adoptive father and one by the adoptive mother.)

13.  
Proof of Insurance Form and Letter of Explanation.​ (1 page each - enclosed)



14.  
Physician's Reports regarding:

a.
Complete physicals on every person residing in your home. The physicals must have been done within one year of the date on which the child is placed with you. The physician's reports must indicate the specific dates of the examinations. 

15.  
Three Letters of Reference.

These letters can be addressed "To Whom It May Concern" and should be from friends, neighbors, employers, and/or clergy.  The letters should indicate the length of time the people have known you as a family, their opinion of you as a married couple, and their opinion of you as prospective adoptive parents. These letters are only good for one year from the date of placement of a child.  NOTE: New Jersey applicants must have five letters of reference: 

one from someone you have known for five years; one from a neighbor; one from your employer, and two from persons unrelated to the applicants.




16.
Copy of most recent IRS 1040 Tax Return.




17.   
 Copy of Marriage License.




18.  
Copy of Divorce Decree or Certificate of Death from any previous 




marriages, if applicable.




19.  
Copy of Birth Certificate for any child in your home.

20.  
Copy of Decree of Adoption for any child in your home, if applicable.

21. 
Texas Request for Criminal History and Central Registry Check and Texas Fingerprint Cards. (These forms will be included in your Letter of Final Acceptance.)
22.
Sketch of the floor plan of the home showing dimensions and purposes of all rooms in the house.

23.
Sketch or photo of the outside areas showing areas og the grounds 
to be used by the child.

24.
Letter stating that your pets are vaccinated and treated as 
recommended by a licensed veterinarian. 


ONCE YOU ARE MATCHED WITH A BIRTHMOTHER, PLEASE CONTACT OUR      OFFICE 2 MONTHS BEFORE SHE IS DUE TO MAKE SURE ALL OF YOUR PAPER- WORK IS IN ORDER.  REMEMBER: WE MUST HAVE ALL OF YOUR PAPERWORK BEFORE THE BABY CAN BE PLACED WITH YOU.

